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How to: Remove a student from class...

There are two methods for removing a student from your course. We strongly recommend that
you not unenroll students from your course unless you're absolutely sure that you want them
removed. Unenrolling a student deletes all of their work and is irreversible.

Locking out a student from a course is the preferred alternative to unenrolling students. Locking
out a student prevents them from participating in the course from that point forward, but does not
delete any of their work.

How do | unenroll a student from my course?
1. Click on “Roster.”
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2. Click on the box next to the student’s name.

Home > Prealgebra, Me Smith, Period 5 > Roster

Acoount ; ; Last Due Chg Lock
Code Last  First Email Email Grades
| Status Access Dates Info  Out
) Huoy Matt  man@varsitylearning com  mati@varsitylearningcom  never Grades [Exception Chg Lock
=] ‘4""-- McKeague Patrick patrick@vamitylearning com patrick@varsityl ing.com never Grades Exception Chg Lock

w

Click the “Unenroll” button near the top of the screen.
4. On the next Warning screen, click the “Unenroll” button.

Warning!: This will delete ALL course data about these students. This action cannot be undone. If vou have a student who isn't anending but may return, use the Lock Out of
course oplion instead of unenrolling thern,

Are you SURE you want to unenrull the selected students?

» McKeague, Patrick (patrck@varsitylearming com)



How do | lock out a student from my class?
1. Click on “Roster.”
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2. Click the “Lock” link to the right of the student’s name.
a. Toreverse the process, simply return to the Roster screen and click the “Unlock” link next
to the student’s name.

: Last Due Lock
Hoy Matt man@varsitylearning com  matt@varsitylearningcomn  never Grmdes Exception Chg Lock
o McKeague Patrick patrick@vansitylearning com pdmkmm&ylumhwm never Grades [Eaception Chg Lock
Overland John  |john@varstylearming com  john@varsitylearning.com  never Grades Esception Chg Lock



